Vyners School

Request for leave of absence during term time
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Parents do not have the right to take their children out of school during term time.  By law parents/carers must request permission from the Headteacher for your child to miss school for any reason.
This form must be completed for any form of planned absence (with the exception of medical and dental appointments) and it should be submitted for authorisation at least 10 school days before the proposed absence.  Copies of details relating to the request such as flight details or exam correspondence should be included in the request.
A request must be made for each individual child.
A request for leave of absence during term time for non-urgent medical and dental appointments does not require the completion of this form.  However these appointments should be made outside of school hours.  Where this is not possible the school must be informed in writing explaining the reason for absence and giving as much notice as possible.

--------------
For the attention of the Headteacher

I/We request of the Headteacher that leave of absence be granted to:
	Child’s name:
	

	Tutorial:
	

	From:
	

	To:
	

	Reason for leave request:
	

	If the leave is for a holiday, please state why the holiday needs to be taken during term time: 
	

	Parent/Carer Name:
	

	Signed:
	

	Date:
	




Please email the completed form to the Attendance Officer at attendance@vynersschool.org.uk
